
Please use the following form to document your plan  
for how your staff and patrons will be kept safe during 
the COVID-19 pandemic.

WA.gov.au

Safety Plan

A strict limit of a minimum 
of 2sqm per person

Maintain physical distancing

Maintain hygiene standards and 
conduct frequent cleaning

Carefully manage shared spaces  
to ensure physical distancing

1

2

3

4

Refer to the COVID Safety Guidelines for information on the  
expectations for COVID Safety Plans and to assist you in  
completing this plan. These are available at wa.gov.au

Discuss and share relevant details of your plan with staff,  
contractors and suppliers so everyone is aware of what to  
do and what to expect.

The COVID-19 pandemic is an evolving situation –  
review your plan regularly and make changes as required.

Print and display the COVID Safety Plan Certificate  
available at the end of this form. 

has a maximum capacity of                       patrons and agrees to the  
following Phase 4 safety requirements:

Premises name:

 Number:

COVID Safety Plan



Premises details 

Premises name: Prepared by:

Type of premises: Position title:

Street address: Completion date:

Contact no: Revision date:

Email:

1. Physical distancing
• What will be done to implement physical distancing guidelines?

Consider: physical distancing for staff and patrons; occupancy limits based on  
2sqm requirements; management of waiting areas etc.

2. Hygiene 
• How will you ensure required hygiene standards are maintained?

Consider: hygiene protocols and practices; supply of cleaning and sanitiser products etc.
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* For the sections below, please complete the form and attach additional pages  
or information as required.



3. Training and education
• How will you ensure all your workers know how to keep themselves and others safe  

from exposure to COVID-19?

Consider: staff training; records of training; additional education; signage;  
guidance material etc.

5. Response planning
• How will you respond to an exposure or suspected exposure to COVID-19 within  

your premises?

Consider: records of patrons; cleaning procedures; referrals to relevant authorities; regular 
review of procedures etc.

Comments:

Western Australian Government - COVID Safety Plan

4. Compliance
• I am aware that in addition to the legal obligations arising from the Emergency 

Management Act 2005 and the Directions made under that Act, I must continue to comply 
with relevant existing legislation and regulations, including WorkSafe legislation.

Yes         No



We’re doing our part to help keep you safe. 
Please respect the rules and our staff.

WA.gov.au

Prepared by:

Premises name:

Date:

COVID Safety Plan Certificate

2sqm per person

Frequent cleaning  
and disinfection

Safety Plan

Welcome.  
We can accommodate                     patrons and agree to 
maintain the WA Government’s safety measures

Number:
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	Text Field 20: • COVID safe posters will be placed at prominent points throughout the venue.• Each user group will operate to the submitted COVID Safety/Operational for their specific activity.• Training activities will be aligned to regulations and restrictions. • Wherever possible, there will be no sharing of equipment.  Equipment is to be ideally limited to individual use.• Where equipment is shared (eg  basketballs, nets, marker cones), it must be frequently wiped down and sanitised.• All booking groups must be able to produce a valid booking confirmation for the training session provided by UWA Sport.- All previous attendance records will be filed.FITNESS SPECIFIC Venue Access:• All fitness clients to scan themselves in at front desk, as per normal procedures• UWA Sport Fitness staff to oversee and manage participation numbers and bookings. • UWA Sport Fitness staff will brief participants on venue, hygiene and participation requirements.General Advice:• Anyone, including people playing, organising or attending MUST NOT ATTEND if they:a. have any flu-like symptoms, b. have been in direct contact with a known case of COVID-19 in the past 14 days,c. have travelled internationally or have been in direct contact with a known case of COVID-19 in the past 14 days, and/ord. are at a high risk from a health perspective, including the elderly and those with pre-existing medical heath conditions• If you, or people you have been in contact with are sick, DO NOT attend training and advise the coach. Seek medical advice. 
	Text Field 22: • Sanitation stations will be set up at the key venue entry point.• Soap dispensers are installed at hand basins.• Hand sanitiser will be available at logical customer facing and interaction points. Venue Wide:• Alcohol based hand sanitisers will be available for all users, and is intended to be used prior to entry. • Routine cleaning will be conducted daily.• Staff will monitor participant behaviour and provide advice to ensure behaviour is within the guidelines.• Staff will set up and pack down posts and nets for users as necessary to limit contact points.• Staff will appropriately manage any inappropriate behaviour using normal UWA Sport procedures. General Hygiene Advice:• There is to be no sharing of items such as water bottles and towels.• Participants must clean and disinfect shared and personal equipment items following each training session. This includes mouth guards and protective equipment. • No spitting is allowed. • No high five, handshake or other physical contact is permitted. • Wash your hands often, using soap and water for at least 20 seconds, or use hand sanitiser, and cover coughs and sneezes with a tissue or use your elbow. Throw the tissue in the bin immediately.
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	Text Field 23: • All staff provided UWA return to work briefing pack • All staff have been encouraged to complete Health Department 30min on-line training module.• UWA Sport will be implementing a ‘Take 5’ process, involving teams taking a step back during their day to assess and keep these safety processes front of mind. • When attending the office, staff are required to maintain the physical distancing of 2sqm between active work stations. •  Once an employee completes their working day, they should use the provided cleaning products to ensure the station is clean.• Staff should consider the use of Personal Protective Equipment including instances where multiple people may be required to handle items or in areas that require regular cleaning.Staff Expectations/Guide• Where a member of our workforce feels ill, the staff member is to advise their Line Manager of the intended absence (see UWA Sport’s Enterprise Agreement 2016). • If you suspect you are sick with COVID-19, you are required to advise your Line Manager, People and Culture or the General Manager so UWA Sport is able to support you accordingly. Your privacy will be of our utmost priority through this period and discriminatory practices will not be tolerated.• Whilst in the workplace, staff should refrain from sharing items and, if this is required, use provided cleaning products before and after use. Compliance with this requirement is critical in the staff kitchen. • Where required, UWA Sport staff are to attend work on agreed rotations. Where employees are working from home, they do so with UWA Sport’s full support.• Car pooling is discouraged under the current circumstances.• Where possible, meetings should be conducted using related platforms such as Zoom, Microsoft teams etc. Where face to face meetings are required, a physical distancing of 1.5m should be maintained at all times.• All members of the UWA Sport workforce are required to maintain safe hygiene practices as detailed below.• Where a member of our workforce is experiencing signs of stress, anxiety or related symptoms, they should be encouraged to access the organisation’s Employee Assistance Program: http://www.safety.uwa.edu.au/health-wellbeing/health/eap
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	Text Field 36: • UWA Sport will be implementing a ‘Take 5’ process, involving teams taking a step back during their day to assess and keep these safety processes front of mind.What to do if a UWA Sport customer, staff or student is unwell and referred for COVID-19 testing:- Advise the person to stay home and not attend campus - Notify a UWA Sport Safety, Health & Wellbeing rep, who in turn will notify UWA Safety and Health & Wellbeing via RiskWare- Health and Wellbeing will perform contact tracing - Campus Management will arrange a deep clean as required- Health & Wellbeing will advise on communications to relevant people impacted If a confirmed case, Health and Wellbeing will liaise with Department of HealthPatron records to be maintained within check-in systems and required user group activity log.
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