WA COLLEGE OF AGRICULTURE : DENMARK EXCURSION PLANNING AND PERMISSION
Extended Excursions
PRELIMINARY APPLICATION
4 weeks prior to excursion
Excursion Title : ___________COUNTRY WEEK 2009
Teacher in Charge : _Mrs J_  Dept :   Residence  
Dates of Excursion : ______28.06.09--- 03.07.09_______ Location of Excursion   Perth and surrounding suburbs (see attached document)
Name of school contact with all excursion details : ____Kevin Beal___Contact details____0428480204__
Educational purpose and format of excursion (attach further documentation if required)

To participate in sporting events against various other country colleges and schools at various venues in Perth and surrounding suburbs. (see attached document)
HOD Approval : ___________________ Date : ________________  Senior Staff Approval :       Yes               No       
Approval for detailed planning granted by administration : ____________________________(Principal Signature)
DETAILED PLANNING

(2 weeks for Camps, 1 week for 1 day)

Venue :  Regal Apartments, Regal Street  East Perth  _Venue Phone Number : 9221 8614

Sporting venues as per attached document.. Meals and entertainment as per attached document.
Date & Time of Excursion : Depart __28th June  approx. 10.00am__Return : 3rd July approx. 7.00pm

Staff Attending : _Mrs J  Dane Carter Doug Thompson  Zoe Taylor  Mel Knuckey  Bernie Wong  Deb Booker Garth Roberts
Numbers of students attending : ___35____Cost per student : ___$350_____ Transport Details
                       DenmarkCoach, Commuter Hi ace   Gnowangerup Falcon
COMMUNICATION
(I have notified the following sections of the college and provided them a copy of this excursion plan

/ OR it is NOT APPLICABLE to that section)

          YES


N/A



              YES


N/A

( (
KITCHEN
(




( (
SCHOOL
(

( (
RESIDENCE
(




( (
FARM

(

( ( 
LAUNDRY
(
If YES what is required   ____Sporting uniforms  college jumpers  college track suits 
EMERGENCY CONTACT NUMBERS

Teachers In Charge : Mrs J    0428480203     Venue : Regal Apartments and various venues as per attached sheet
Principal : Kevin Beal    0428480204               Deputy :  Kevin Osborne      0427447538
Nominated School Contact : ___Kevin Beal______Closest Police : Perth Police station             9223 3715
 
                                                                                             Claremont Police station      9384 2444
Closest Hospital : _Royal Perth Hospital__9224 2244


     St John of God             9382 6111
Complete the following checklist and management plan to obtain permission and approval.
PURPOSE OF EXCURSION

The educational purpose of the excursion is described and a copy is attached.




((
1.
ASSESS THE RISKS

Assess the environment
The site has been assessed and is considered to be appropriate for the excursion.


((
Site has been checked out previously for Country Week by Mrs J.  All other sporting venues have been vetted by the Country Week organisers and also Mrs J from previous attendance.  Entertainment and meal venues have also been previously checked by Mrs J and all have appropriate insurance cover.
Assess transport arrangements

Arrangements have been made for the safe transport of excursion participants.



((
The two College buses have been checked out by Alan Van der Snoek prior to departure. 
The College Falcon serviced.
All supervisors have appropriate qualifications for bus driving and all proficient at driving long distances and handling Perth traffic.  Only supervisors with the appropriate licence will be driving the coach.
Assess the students’ capacity

Excursion activities are suitable for the students’ capacity
All students have been in training in their chosen sport and are proficient and capable.                            ((
Students on medication are known to all supervisors and provision has been made to supply their medication

on a needs basis.










          ( ( Up to date information regarding student health care maintenance and /or intensive

          ( (
health care needs has been obtained.

All student medical records with up to date information are on hand in two journals specifically used for that purpose . One with The Residential Manager and the other accessible to the supervisors. All parents have signed an up to date medical information form stating any differences which may have taken place since their initial signing.  This form to be completed and signed before the student takes part in the excursion.
Assess the capabilities of the supervisory team.

Collectively the supervisory team has the skills to :








· identify and establish a safe activity environment
· The accommodation site has used before by four of the supervisors on this excursion and as such is known as to the evacuation plans and emergency procedures.
 The various sporting venues also are known to five of the supervisors.  Meals and entertainment venues are known and emergency details will be instructed to all students on arrival as to their plan of action should an emergency arrive. Evacuation points will be shown. 
























((
· effect a rescue and/or render emergency care 

· All supervisors have Senior First Aid.  Hospital and Police Station numbers recorded                          ((
· monitor weather and environmental conditions before and during activities
· As most sporting venues for this excursion are outside the students will all have wet weather gear on hand. They will also be instructed to have a change of clothing should it be necessary.  Sunscreen will be readily available and students advised on application.  Hats too will be a pre requisite.  All students will be issued with their own new water bottle.  
·                                                                                                           




 ((
· monitor the physical well being of the students
· As this is primarily a sporting event the students are advised on their food intake as to the value of what they are eating ie quality and quantity.  Meals are their choice. , We highly recommend the healthy choice always.  Breakfasts to be low sugar cereals with low sugar spreads.  Healthy breads and fruit always available. Lunches to consist of healthy salad rolls with a large piece of fruit. Students also will be given appropriate times for lights out as they will be quite active during the day and will need their required hours of sleep.












((
Assess the involvement external providers

The Competence of external providers is established.
All external providers have necessary insurance.  All checked for suitability of activities.

           ((
External providers conducting activities with students have a current national police certificate. Yes. This applies to Scitech Regal Apartments Fasta Pasta Food Halls at Wembley and Booragoon and Hoytz Cinema Complex Innaloo









                       ((
Staff responsibilities of the school and venue have been established. All staff fully briefed on Country week procedures and all deemed capable to carry out all relevant responsibilities as required. 


((
External providers hold the appropriate level of public liability insurance. Yes



((
2. ESTABLISH SUPERVISION STRATEGIES
Supervision strategies have been established



.



((
Students travel to and from venues in college vehicles driven by supervisors with appropriate  qualifications and experience.  On arrival at each venue students will be briefed on boundaries and emergency procedures.  All students will have staff mobile contact numbers.  All student mobile numbers entered in staff phones.  Three supervisors on roster at any given time. Students will be sleeping 7 to a room and will be supervised at all times by residential supervisors. Active night shift until 2.00am each evening.  This to be divided between female supervisors.  Access to each room by keys kept with duty supervisor
3.
DEVELOP MEANS OF IDENTIFYING EXCURSION PARTICIPANTS
Systems for identifying excursion participants have been established..



          ( (
All students to be in appropriate sports uniform while attending the sporting carnival.  While at entertainment and eating outlets, students will never be on their own.  Mobile contact at all times.  Supervisors will be in attendance at all venues. All students deemed capable to act according to college code of conduct.

4.
PROVIDE INFORMATION AND SEEK CONSENT


using BLANKET CONSENT
(
Parents/guardians of student participants have been provided with full details of the excursion
All parents have been sent letter detailing full program outlines for the week

 

((
Student participation is subject to receipt of the signed consent form.  Student participation will only occurs if relevant information form has been signed by parent/guardian





((
5.
DEVELOP COMMUNICATION STRATEGIES






((
Appropriate methods of communication, including emergency signals, have been developed

((
All mobile phone numbers of staff entered into student mobiles.  All student mobile phone numbers entered into staff phones.  At each venue all students will be briefed on emergency and evacuation procedures on arrival and shown where appropriate the relevant collection points.
6.
COMPLETE EMERGENCY RESPONSE PLANNING





((
The teacher-in-charge has a list of the names of participating students, contact telephone,


numbers, student medical information and relevant health information of supervisors.


((
All medical records will be available at all times.  All medical conditions have been noted.  All parents have responded with faxed, written or emailed  up to date medical record  form. First aid kits have been updated with all relevant equipment necessary.  All supervisors have their Senior First Aid Cert.
7.
BRIEF STUDENTS AND SUPERVISORS







((
Student and supervisors have been/will be fully briefed on responsibilities and obligations.

((
All students have signed College Code of Conduct form and have been briefed to their responsibilities while on the excursion.  All parents have been notified that any breech of the Code of Conduct by their son/daughter will result in their child being returned to them at their cost.
All supervisors  are fully aware of their Duty of Care responsibilities and have been fully briefed as to their responsibilities while on tour.  All supervisors will be given time off  which agrees with the standards set by the award.  An active night supervisor will be on duty each evening.

8.
RETAIN EXCURSION RECORDS








((
Student and supervisors have been/will be fully briefed on responsibilities and obligations.

((
All information pertaining to Country Week is to be retained in booklet form together with the excursion policy and letters and information forms sent to parents.  A copy of the staff rosters and schedules for the sporting events is attached.
9.
GAIN APPROVALS










((
Appropriate approvals have been gained.








((
Teachers In Charge : __________________________________ Date : ____________________________
Head of Department: __________________________________ Date : ____________________________

We are satisfied that the management plan for this excursion meets the requirement of the Policy.  We approve this excursion
Principal : _________________________________________    Date : _____________________________
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