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The Department of Education and Training has requested that SSWA maintain records of teacher relief allocated through its cost centre.
This means that SSWA needs to develop clear and accountable guidelines to address the process.

The Process

1. Access relief using the SSWA code

2. Within one week of the relief being taken the designated form needs to be completed and submitted to the SSWA office.  Fax: 9264 4015  Email: school.sport@det.wa.edu.au
3. The name of the relief teacher who has completed the duty needs to be provided
Note: Failure to complete the form may result in the TR not being approved.

TEACHER RELIEF DETAILS
	Name
	

	School
	

	SSWA Appointment Date
	

	Name of Relief Teacher employed
	
	Date employed
	

	Length of relief in days
	


	Reason for Relief (Please tick & specify details)

	
	
	
	

	Management Meeting
	
	
	Council Day
	
	

	
	
	
	

	Sport Coordinator Day
	
	
	Interstate Team Travel
	
	

	
	
	
	

	SSA Conference
	
	
	International Travel
	
	

	
	
	
	

	Event Official
	
	
	Event: 

	
	
	
	

	Other
	
	
	Details:


PLEASE FAX TO SSWA OFFICE – 9264 4015

or Email: school.sport@det.wa.edu.au
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